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NMOJIO’KEHUE
o GuOIHOTeKe-MeuaTeKe 06pa30BaTeIbHOr0 Y IPeKICHHUH

1. O0ue MoJIOKeHUs
1.1. Hacrosiiee MOJOXKEHUE SBISETCS OCHOBOM JUIs OpraHM3arii NeSTeTbHOCTH
6U6IMOTEKI-MeIMaTeK 00pa30BaTeNbHOIO yIPSKACHIS (manee — YUpexJeHue).
1.2. MemmaTeka SBISETCS CTPYKTYPHBIM TOJpas/e/CHACM yuYpexXaeHus H
OCYIIECTBISIET CBOIO AEATEIBHOCTD C yIETOM OCHOBHBIX HalpaBJIeHUH, IleJied U 3a/1ad
JeSTeIbHOCTU YUPEKICHHUS.

2. lenn u 3a124M AesiTETLHOCTH OMONOTEKN-MeIHATeKH

2.1. OCHOBHBIMH LEJSIMHU JIESTENHHOCTA OMONMOTEKH-MEIUATEKM SBJISIFOTCS:

-obecrieuenre  pabOTHMKaM W yqaIlMMCH yupexIeHus  JocTyma K
uHGOPMAIMOHHBIM PECYpPCaM, MPEACTaBICHHEIM Ha pasHBIX HOCHTENSX: OyMaXKHBIX
(KHWTH, XKypPHAJIBL, razeThl), MAarHUTHBIX (ayI1O- U BUAECO- kaccetbl), madposbx (CD-,
DVD-aucku) 4 ap.;

- BHeJIpeHHe HOBBIX MH(pOPMAIMOHHBIX TEXHOJNOTHH B ydeGHO-BOCIUTATENbHBIH
IPOLECC;

- peanu3als MPOEKTOB, CBA3AHHBIX € MCIOJB30BaHNEM HHPOPMAIOHHO-
KOMMYHHKAIUOHHBIX TEXHOJIOTHH.

2.2. JlesTeNbHOCTh  OUOIMOTEKKU-MEUATERH HampapjieHa ~ Ha  PEIICHHE
CIIeyIOIIMX 3a/1a4:

-BpIsBJIeHNE HH(GOPMAIIMOHHBIX notpebHOCTell PabOTHUKOB M 00yJaroMxcs
yUpeKACHNUS;

- c6op, HaKOILIeHKe, 00paboTKa 1 cucTeMaTu3alys UHPOpMAIHH, HEeoOX0AUMOM
JUISl YCIIENIHOTO OCYECTBICHUSA oGpa3oBaTeIbHON 1 MHOM JEATEIBHOCTH YUPEXKICHHUS;

- yJIOBJIETBOPEHHE 3aIPOCOB U MH(HOPMAMOHHBIX noTpe6HOCTe! pabOTHUKOB U
00YUAOLIUXCS Y UPeHACHUS;

_ oKasaHMe TOMOIIY IejaroraM i o0yJaroIMMes yHPEKICHNA B [IOJIFOTOBKE K
3aHSITUAM, BHEK/IACCHBIM MEPOIIPHUATHAM, pealn3alii o6pa3oBaTeNbHbIX ITPOEKTOB;



_ okasaHMe [OMOLIM IearoraM py ITPOBEJIEHUN 3aHATHH B OHOIHOTEKe-
MemuaTeke C  HCIIONB30BaHWEM HMH(OPMALMOHHO-KOMMYHHUKAIMOHHBIX  CPE/CTB
o0OydJeHus;

- opmMupoBaHHe y 00y9arOIMXCsl HABBIKOB 1 yMEHHUH caMOCTOSTEIBHON PabOThI
C  pasIMYHBIMH  HCTOYHUKAMH uHpopMaNuy,  IOJB30BaHU OMOIMOTEYHO-
MH()OPMALTOHHBEIMHU PECYPCaMH;

- bopmuposanre MK-KOMIIETEHTHOCTH I1€/{aroros;

- CO3IaHMe MIKOJBHOro GaHKa JaHHBIX Y4eOHOH HHpOpMAIIUK;

- [OAroTOBKAa HHGMOPMAIMOHHBIX MaTepUaloB JUIs MPOBEACHUA KyJbTYPHO-
IIPOCBETUTENBCKOM pabOThI C POJUTENAMHY;

- TIpOBEJIEHUE JUATHOCTHICCKHX 06Cle0BaHUi M IICHXOJOTUYECKUX TPEHUHIOB
COBMECTHO C I1€IaroroM-IICHX0JIOIOM;

- OCYILECTBJICHUE B3aUMOJICHCTBHUS € MHGOPMALMOHHBIMU IIEHTPaMK ropoja AL
oO6MeHa uHpOpMaIUEn.

3.0pranu3anus JesiTeJbHOCTH OubIHOTEKN-MeIHATEeKH

3.1. BbubnuoTeka-MeaMaTeka —pacrojaraercs B - TOMCEIICHHH OuOIMOTEKU
yupekIeHHs, HMeeT IMOJIe3HYyIo  IUIOMIA/b, HEOOXOAMMYIO U1 XpaHeHusd H
FICIIONE30BAHMS TEXHHKHU, ayJHO- U BUJEO3AMHUCEH, DJIEKTPOHHBIX 00pa3oBaTeNbHBIX
pecypcoB ¥ IpieMa MoceTUTeNeH.

3.2. PyKOBOJCTBO 6UOIMOTEKON-MeAUATEKON OCYIIECTBISAET JIUPEKTOP
yUpeX/eHHs, HETOCPE/ICTBEHHOE  PYKOBOJACTBO - — 3aBeyIomUi  OMOIHOTEKOH-
MeauaTekoil. IToMIMO 3aBe/IyIOLIEero B MTaT OUOIMOTEKI-MeIHaTeK! BXOIUT Ieaaror-
OuOIMOTEKAPD.

3.3. 3aBeyroLUi 6UGIHOTEKON-MeqaTeKol pa3pabarbiBaeT U TNPEACTABIACT
JUPEKTOPY YUPEXIeHHs Ha YTBEPKICHHUE CIEIyIOIHC JIOKYMEHTBI:

- JIOJDKHOCTHBIE 00S3aHHOCTH PaOOTHUKOB OMOIMOTEKH-MEIUATEKH;

- MHCTPYKIIMH [0 OXpaHe TpyZa pabOTHUKOB OMOIUOTEKH-MEIUATEKHU;

- IIoJIoKeHue o OubIMoTeKe-MeuaTeKe yUpeKACHUA,

- IpaByJIa NOJIb30BaHUsA OU6IMOTEKOM-MEINATEKOH;

- FOIOBO IIaH paboTHl GMOTMOTEKU-MEANATCKHU;

- rpaduK paGoThl GMOIHOTEKU-MENIATCKH;

- 5KypHAJI BBIIa4¥ 3JIEKTPOHHBIX HOCHTEIEH;

- Ky pHAJI 3asBOK 110 TEXHHYECKOMY U MH(OPMAIOHHOMY 00eCIIeueHHIO y4eOHO-
BOCIIUTATENILHOTO IPOIIECcCa;

- JKypHal pEerucTpanuu onb30BaTeneil KOMIIBIOTEPHOro 3aia OuOIHOTeKH-
MeTUaTeKU,

- MHCTPYKIIHIO TI0 y4eTy 6ubimo- 1 meanadoHa;

- OTYETHYIO JIOKYMEHTAIHUIO.
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3.4. TTocemars GHOMMOTEKY-MEUATeKy MOTYT BCE oGydaromuecss 1 pabOTHHKHU
yUpEKIEHHUS.

3.5. I'padpuk paGoThl GUOTMOTEKH-MEAMATCKH cocTaBisieTcss B COOTBETCTBUH C
pexuMoM paboThI M TpaBUIIAMU BHYTpEHHEro TPYAOBOro pacmopsika yUPEKIACHHS.
[Tocnemuuii dYeTBepr Kaxaoro Mecsla GUOTMOTEKa-MeMaTeKa 3aKpbIBacTCs Ha
CaHUTapHBIN JICHb.

3.6. O6cnyKuBaHue B OMONTMOTEKE-MEJUATEKE IPOM3BOIUTCS B COOTBETCTBUHU €
NpaBWIaMKM  TEXHUKA 6e30MaCHOCTH,  NPOTHBOIIOKAPHBIMM M CAaHWTApHO-
UTUEHAYECKUME TPeOOBaHUAMM.

4.I1IpaBa u 00s13aHHOCTH pa6oTHHKOB GUOIHOTEKH-MeIHATEKH

4.1. TlpaBa 1 00sI3aHHOCTH paGOTHUKOB OUOIMOTEKU-MEUATCKH OIpe eI TCS
3aKOHOJATENHCTBOM P® 1 MONOKEHUEM YIPEHKCHIA.

4.2. PaGOTHHKN OUOIMOTEKU-MEUATEKN UMEIOT IIPABO:

- pa3pabatbiBaTh IpaBUIa MOJB30BAHNA GUOIIMOTEKON-MEMATEeKO U APYTYIO
JIOKYMEHTALIO, PETJIAMEHTUPYIOIIYTO &€ paboty;

- Tpe6oBaTh OT aJMUHMCTPALWMA YIPESKACHUA pH(OpMAIHIO 00 OpraHd3aliHi
y4eGHO-BOCIIUTATENBHOU paboTel BceX nojpasfieNieHnii ¢ LeNbio  [UIAHMPOBAHMA
neaTeNbHOCTH GUOINOTEKA-MEIUATEKHA,

- BHOCHTH TIpe/JIOXKEHHs Ha pacCMOTPEHHE JUpeKTopa Y4pexueHus IO
COBEPIIIEHCTBOBAHUIO paGoThI GHOMMOTEKH-MEMATeKH 1 OmaThl TPy/1a ee pabOTHHUKOB,
B T. 9. [0 BBEIEHUIO HAI0ABOK, JIOMUIAT M NIPEMUPOBAHHIO 33 JIOTIOJIHATEbHYIO PaboTYy,
He BXOJSILYI0O B KpPyr' OCHOBHBIX 0GS3aHHOCTel, U KOMIICHCAIIMOHHBIX BBIILIAT 34
paGoTy ¢ BpeIHBIMHA Y CIIOBUSMHU TPY /3,

- GBITH NPEICTABIEHHBIM K Pa3InIHbIM dopMam moompenysi, Harpazgam 1 sHaKaM
OTJINYMS, IPELYCMOTPEHHBIM JUIA pabGOTHUKOB 00pa30BaHMs U KyJIbTYPEL-

4.3. PaGoTHUKHA OUOINOTEKU-MEIUATEKH 00s13aHBI:

 BEIIONHSTH JOJDKHOCTHBIE OOS3aHHOCTH, ONPEIeICHHRIC TPy IOBBIM JIOTOBOPOM
¥ JIOJDKHOCTHBIMH MHCTPYKIMSMU;

- oBecreunBaTh TOIH30BATENSIM OMOIMOTEKA-MEATCKH BO3MOYKHOCTH PabOTHI C
MHPOPMALMOHHBIMH PECYPCAMHU;

_ oBecrednTh COXPAHHOCTh HOCHTENeH uHQOPMALMH, UX CHCTEMATH3ALMIO,
pa3MelIeHHe ¥ XPaHEeHHE;

- COBEpLICHCTBOBATh I/IH(bopMauHoHH0-6H6nﬂorpa(1)nquKoe U OUOIMOTEIHOE

06CJIY)KI/IBaHI/I€ IIOIII)3OBaT€J'Ief/'I.



