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1. O0mue noJ1oKeHus
1.1. Hacrosee nonoxenue pa3paboTaHo Ha OCHOBaHUHM cTaThy 18 DenepanbHOro

sakona oT 29.12.2012 roga Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii Denepanum,
npukaza ot 01.03.2004 roma Ne 936 O peanuzauuu pelIeHUs KOJUIETHH
Muno6pazosanus Poccun ot 10.02.2004 roga Ne 2/2 «O0 OCHOBHBIX HalpaBlIeHUAX
COBEpIICHCTBOBAHUS JEATENBHOCTH OUOIMOTEK YUpexkJeHu# oOiero o0pa3oBaHHS
Poccuiickoit ®ezepanyu», B COOTBETCTBUH ¢ ['pakaaHckum Kojekcom Poccuiickon
Oeneparun, denepanbHbIM 3akoHOM 0T 25 mions 2002 roma Ne 114-@3 «O
TIPOTUBOJICHCTBUH SKCTPEMUCTCKON nesTensHocT» U Ne 436 @3 ot 29 nexabps 2010
roma «O 3ammre aeTeil oT HWHPOpPMAIMM, NPUYUHAIONIEH Bpel U Ppa3BUTHION,
[Monoxenus UIT «Ocmaesa [Tetumar MmpanoBHay (nanee - IlIkona).

BubnuoTreka SBISETCS CTPYKTYPHBIM IMOJPA3IeIeHUEM IIKOJIbI, YIacTBYIOIIUM B
y4eOHO-BOCIIUTATEILHOM  IIpollecce B LesAX obecredeHHs IpaBa  y4acTHHUKOB
00pa3oBaTejbHOTO  Tpolecca Ha  OecrulaTHoe — TOJIb30BaHHUE OoubauoTeyHo-
HH()OPMAIIMOHHBIMHU PECYPCaMH.

1.2. JlesitenbHOCTD GUOIMOTEKH 00LIe00pa30BaTeNBHOr0 yupex/eHus (fanee -
6ubnuoTeka) orpaxaercs B Ilomoxennee mKojbl. OOecredeHHOCTH OMOIMOTEKH
yueOHBIMM, METOJUYECKMMHM U CIIPABOYHBIMU JIOKYMEHTaMM Y4YUTHIBACTCA IIpHU
JMIEH3UPOBAHUN 00111e00Pa30BaTEIBHOTO YUPEKICHHUS.

1.3.1lenu aesATENBHOCTH OUONMOTEKU: peanr3anus 00s3aTeJIbHOTO MHUHHUMYyMa
cofepxanus obieoopa3oBaTeNbHBIX NPOrpaMM, UX ajlanTalus K XU3HA B o011ecTse,
co3jaHKe OCHOBBI I OCO3HAHHOIO BBIOOpAa ¥ TOCIEIYIOLIEro  OCBOCHHUS
npodecCHOHAIbHBIX 00pa30BaTeNbHBIX MIPOrPamMM, BOCIHMTAHHE IPaXKAaHCTBEHHOCTH,
TpyHONIOOKs, yBaKeHMsI K IpaBaM M CcBOOOJaM YesloBeKa, TIO0BH K OKpY’KaroIleu
npupose, Poune, cemMbe, (OpMUPOBAHUE 310POBOrO 00pasa KHU3HH.

1.4. JlesTenbHOCTh OWOIMOTEKHM OCHOBBIBAETCS Ha IPUHIMIIAX JIEMOKpATHH,
ryMaHH3Ma, OOIIENOCTYIIHOCTH, —IPHOPUTETA  OOLIEYENOBEIECKHX IIEHHOCTEH,



IpaXXIaHCTBEHHOCTH, CBOOOHOTO Pa3BUTHS JIMYHOCTH.

1.5. Ilopsimok MOJIb30BaHUS MCTOYHUKAMHM HHQpOpMAIUU, MepeYyeHb OCHOBHBIX
YCIyr ¥ YCJIOBHS UX IpeNoCTaBieHus omnpenenstorcs llonoxxenueM o 6ubnmoreke u
[IpaBunamu  1osnb30BaHUS ~ OWUONHMOTEKOH,  YTBEPXKIEHHBIMHU  PYKOBOJHUTENIEM
0011e00pa30BaTEIHLHOTO YUPEKICHUS.

1.6. IIIkosia HeceT OTBETCTBEHHOCTH 3a JOCTYIHOCTh M KauecTBO OMOIMOTEYHO-
UH(POPMALIMOHHOTO 00CITy)XKUBaHUs OUOJIIMOTEKH.

1.7. Opranuzanusi 0oOCIy>XMBaHHMS YYaCTHUKOB OOpa3oBaTeNIbHOTO Ipoliecca
IPOU3BOAUTCS B  COOTBETCTBMM C IMpaBWJIAMH TEXHUKA O€30MaCHOCTH U
IIPOTUBOMOXKAPHBIMU, CAHUTAPHO-TUTHEHUYECKUMH TPEOOBAHUSIMH.

2. OcHoBHBIE 32124H

2.1. OcHOBHBIMH 3aa4yaMy OMOJINOTEKH ABIISTFOTCS

a) obOecrieueHre Yy4yacTHHKaM o00pa30BaTebHOrO Mpolecca — OO0yJarolIumcs,
e arornyeckum

paboTHUKaM, pPOIUTENSIM (MHBIM 3aKOHHBIM IPEJICTABUTENSIM) OO0yYaroIIXCs
(mamee - moyp30BaTeNsIM) - AOCTyNa K MH(GOpPMalUU, 3HAHUAM, UAESIM, KyJIbTYpPHBIM
IIEHHOCTSIM IIOCPEJCTBOM HMCIIOJIB30BaHMs OUOIMOTEYHO-UH(OPMALIMOHHBIX PECYypPCOB
00111e00pa30BaTEILHOTO YUPEXKIEHUS Ha pa3IMUHbIX HOCUTEINAX: OyMa)KHOM (KHU KHBIN
doua, GoHA MepHOAMYECKUX H3JaHHW); MarHUTHOM ((OHA ayIduo- U BHUIEOKACCET);
muppoBoMm  (CD-gucku); KOMMYHHMKAaTHUBHOM (KOMIIBIOTEPHBIE CETH) M HMHBIX
HOCHUTEIISIX;

©) BocmUTaHWE KyJIBTYPHOTO U TPaXAAaHCKOIO CaMOCO3HAaHMs, IIOMOIUb B
COLMAIN3alMK 00YYaroIerocs, pa3BUTUU €ro TBOPUYECKOTo NOTeHIUAa;

B) (opMupoBaHHWE HaBBIKOB HE3aBUCHUMOIO OMOIMOTEYHOrO I0JIb30BATENIS:
o0yueHune TIOUCKY, 0TOOPY U KPUTHYECKOH OlleHKe MH(OPMAaLIUY;

I) COBEpIICHCTBOBAaHHE IPEJOCTABISEMbIX OUOIMOTEKOM YyCIyr Ha OCHOBE
BHEIPEHMS] HOBBIX HH(POPMAIHOHHBIX TEXHOJIOTUH ¥ KOMIIBIOTEpU3aliK OMOINOTEUHO-
MH(POPMAIMOHHBIX TPOIECCOB, (OPMUPOBAHHE KOMPOPTHON OMOIMOTEYHON CPEIbL.

3. OcHoBHbIE PYHKIHH

3.1. Jlnsa peanu3anuy OCHOBHBIX 3a/1a4 OMOJIMOTEKA:

a) dbopmupyer dhoHn O6rOIMOTEeYHO-MH(GOPMALIMOHHBIX pecypcoB
00111e00pa30BaTENILHOTO YUPEK ICHUS:

¢ KOMIUIEKTYET YHHBEpPCATbHBIH (OHI Y4eOHBIMM, XYyH0KECTBEHHBIMH,
HAay4YHBIMH, CIIPAaBOYHBIMH, I€JarOrMYECKUMU U HAy4HO-IIOIYJIAPHBIMUA JOKyMEHTaMU
Ha TPaJUIIMOHHBIX U HETPaAULMOHHBIX HOCUTENAX HH(OpMAaIKH;

- momnonHseT GpoHI MHPOPMAIMOHHBIMU pecypcamu ceTH MHTepHeT, 6a3amu u
OaHKaMM JaHHBIX JPYTUX YUPEXKISHUN U OpraHUu3alui;

.



*  aKKyMyIupyeT ()OHI JOKYMEHTOB, CO3[aBaeMbIX B 00IE06pa30BaTENLHOM
yupexneHun (myOankaimidi 1 paboT mesaroros 0611e06Pa30BATENIBHOIO YUPEKICHHS,
Jy4IIMX HayYHBIX paboT U peepaToB 00yHaIOMUXCS U JIP.);

*  OCYIIECTBIIAET pa3MelIeHHe, OPraHU3aLHI0 H COXPAHHOCTD JJOKyMEHTOB;

0) coznaeT HHPOPMALMOHHYIO IPOTYKIIHIO:

*  OCYWIECTBIISET aHAIMTUKO-CUHTETUYECKYIO IIepepaboTKy MHpOpPMAaLUHK;

*  OpraHusyeT U BeJIeT CIPaBOYHO-OMOIHOrpaduyecKuii ammapar: KaTajaord
(andaBUTHBIA, CHCTeMAaTHYECKHi), KaPTOTEKH (CHCTEMATHUYECKYIO KapTOTEKy CTaTeid,
TEMAaTUYECKHe KapTOTEKH), OJIEKTPOHHBIH KaTayor, 0as3bl JaHHBIX MO HPOGUITIO
00111e06pa30BaTENLHOIO YUPEKACHHUS;

*  paspalarbIBaeT peKoMeHJaTellbHble Gubnuorpaduyeckue mocobus (CIUCKH,
0030pBI, yKa3aTesld | T.11.);

obecmeunBaeT HMH(OPMHUpOBaHHME MOJb30BaTeNell 006 HMH(POPMAMOHHO!M
POy KKK,

B)  OCymecTBIseT  AupdepeHIMpOBaHHOE  OGUOIMOTEYHO-HHMOPMALHOHHOE
o0cITy’)KuBaHHe 00yYarOIIUXCS:

*  IpefoCTaBlisieT MHPOPMALMOHHBIE PECYpPChl HA Pa3jIMYHBIX HOCUTENSX Ha
OCHOBE M3YUYCHUs UX MHTEPECOB U UH(POPMAILIMOHHBIX ITOTPEOHOCTENH;

* CO3MaeT YCJIOBUS JUIS pealu3allud CaMOCTOSTEIBHOCTH B OOYYeHHUH,
II03HABATEIbHOW, TBOPYECKOH JEATEIBHOCTH C ONOpOM Ha KOMMYHHKAIMIO;
CIIOCOOCTBYET Pa3BHTHIO HABBIKOB caMoOOy4YeHHUs (ydacTHe B CETEBBIX OJUMIIHAJIAX,
TE€JIEKOMMYHHUKAIMOHHBIX IIPOEKTAaX B CUCTEME JUCTAHIHOHHOTO  00y4eHus);

* opraHuszyer  oOyueHHe  HaBbIKAM  HE3aBUCUMOIO  OHUOJIMOTEYHOTO
II0JIB30BaTENsl M IOTpeOUTENss MHPOPMALUM, CONSHCTBYET HWHTErpalud KOMILIEKCa
3HAHWH, YMEHUM U HABBIKOB pabOThI C KHUTOM U HH(OpMAIMEN;

*  OKa3bIBaeT MH(POPMAIMOHHYIO TMOANEPKKY B PEIICHUH 3a1a4, BO3HUKAIOIIIX
B IIpoLiecce UX yueOHOMH, caMo00pa30BaTeIbHON U JOCYTOBOM €S TENBHOCTH,

*  OpraHM3yeT MacCOBBLIE MEPOIIPUATHS, OPUEHTUPOBAHHbBIE HA Pa3BUTHE OOLIEH,
M YHUTATeJIbCKOM KyJBTYypbl JIMYHOCTH, COJEHCTBYET pa3BUTHIO KPHUTHYECKOIO
MBIIILIEHUS;

*  COJNEHCTBYEeT 4YJeHaM IeJarorn4eckoro KOJUICKTHBA H aIMUHHCTPAI[HH
YYPEKIEHUS B OpraHu3aluu oOpa3oBaTeNbHOrO Ipolecca M J0Cyra 00ydaroIMxcs
(mpocMoTp BHAeodHIEMOB, CD-IHUCKOB, Mpe3eHTalu Pa3BUBAOIIUX KOMIIBIOTEPHBIX
urp);

*  PYKOBOIMT BOCIIMTATEIbHON pabOTON ¢ KHUTOW B rpymmax MpoJIEHHOIO JIHS,
B Kjaccax KOMIIEHCHPYIOUIEro oOydeHHs, B KOPPEKIMOHHBIX Kiaccax (Ipd HX
HaJIU4MHN ),

r) ocymecTBigeT  AupPepeHIpPOBaHHOe  OHOIMOTEYHO-UH(OPMALOHHOE

06CJIy)KI/IBaHI/Ie neaarorutd4eCKux pa6OTHI/IKOBZ
~ 3 ~



e BBIABISET MH(DOPMAIMOHHBIE IOTPEOHOCTH U YIOBJIETBOPSET 3aIPOCHI,
CBsI3aHHBIE C O0yUYeHUEeM, BOCIIUTAHUEM U 37I0POBbEM JIETEN,;

«  BHIABIAET HWH()OPMAIOHHbIE IMOTPEOHOCTH W YJOBJIETBOPSIET 3alpOChHl B
00J1acTH MeJarorMuecKuX MHHOBAIMK 1 HOBBIX TEXHOJIOTUH;

«  COIEHCTBYyET podecCHOHAIIBHOM KOMITIETEHIUH, TIOBBIIIEHUIO
KBaJIM(DUKALUH, TPOBEICHHUIO aTTECTALIUH,

. co3maer OaHK Iejarorudecko HMHGOpPMAIMM KaK OCHOBBI  €IUHOM
MHPOPMAIIMOHHOM CIyKO0Bl  0011e00pa30BaTEeNbHOTO  YUYPEXKICHUS, OCYLIECTBIIAET
HAKOIUICHHE, CUCTEMATH3aIIMI0 HHPOPMALIUHY I10 IIpeIMeTaM, pas3jiejlaM U TeMaM;

. opraHmM3yeT JOCTYyN K OaHKy IleJarormueckoifl uHpopManuum Ha JIHOOBIX
HOCHUTEJISIX; TPOCMOTP 3JIEKTPOHHBIX BEPCH IeJTarOruueCKUX U3 IaHuu;

. OCyIIecTBJIAeT TeKyluee HHMOpMUpOBaHHe (IHU MH(OPMAIKHU, 0030pbI HOBBIX
IOCTYIUIEHHH U Iy GMKanuii), iHGOpPMUPOBaHUE PyKOBOJICTBA 00111€00pa30BaTeIbHOTO
yUpexKIeHus TI0 BOIIPOcaM yIpaBjieHus 00pa3oBaTe/IbHBIM MPOIECCOM;

+  [OIEP)KUBAET JEATENBHOCTh IENarOrHdecKuX pabOTHUKOB B 00NacTH
cO3/[aHus] MHPOPMALMOHHBIX MPOLYKTOB (IOKYMEHTOB, 6a3 maHHbIX, Web-CTpaHuI] U
T.IL.);

«  CIOCOOCTBYET NPOBEJIECHMIO 3aHATHH MO (GOPMHUPOBAHMIO MH(OPMALHOHHOH
KyJBTYpBI, ABIAETCA 0a30# JUIA NPOBEJEHHs NPAKTHYECKMX 3aHATHH 10 padore c
UH(GOPMAIIMOHHBIMU PECYPCaMU,

1) ocymecTBaseT  aupdepeHIUpoBaHHOE  OGUOIMOTEUHO-UHGOPMAIMOHHOE
oGCiyKUBaH¥e pojuTenell (MHBIX 3aKOHHBIX IPeJICTABATENEH) 00y arOIIIXCS:

. yJOBIETBOpSET 3alpOCHl IOJNB30BaTeNed M HMHOOPMHUPYET O HOBBIX
MIOCTYIUIEHUSIX B OUOIHOTEKY

«  KOHCYJBTHUPYET IO BOIPOCAM OPraHMU3alMd CEMEHHOro YTEHHs, 3HAKOMHUT C
uH(pOpMaInuei 1o BOCIIMTAHHUIO JIETeN;

+  KOHCYJBTHpYET IO BOMPOCaM y4eOHBIX H3[IaHuH JUist 00y arOIuXC.

e) obecreyMBaeT 3alUTy JeTedl OT BPEeJHO JUIL HMX 3/0pOBbS M Pa3sBUTHA
uH(pOpMaLIUH;

) OCYIIECTBJISET CBEPKY IOCTYMAIOIMX B OHOIMOTEKY JTOKYMEHTOB (Ha MOOBIX
HOCHTENSX) ¢ (pejiepabHbIM CIIHCKOM 3allpelI€HHBIX MaTepUajioB SKCTPEMHUCTCKOIO
cozepxanus He pexe 1 pasa B mosiroza. Ipu o6Hapy>KeHNM 3aMpPEIIEHHbIX MaTepHAIoB
SKCTPEMUCTCKOTO COIEP)KaHUs COCTABJIAETCS aKT C LEeIbIO HEMOIYIICHHs TonaJaHus
UX B ()OHI OTKPBITOT'O JIOCTYIIa;

3) He Jomyckaer oOydaromuxcs K MIHTepHeT-pecypcaM, — OSICKTPOHHBIM
JIOKYMEHTaM 3KCTPEMUCTCKOIO Xapakrepa.



4. Opranuzanus AesiTeJIbHOCTH OMOJTHOTEKH

4.1. Crpykrypa Oubnmmorexku: aOOHEMEHTHBIM OTHAEN, BKJIOYaeT OTHAEIbI
yueOHUKOB, HH()OPMAIIMOHHO-0HOIMOTrpadguueckoit paboTsl, GOHI.

4.2. bubnuoreyHO-MHPOPMALMOHHOE OOCIY)XMBAaHUE OCYLIECTBISETCS Ha
OocHOBe OUOIMOTEYHO- HMH(MOPMAIMOHHBIX PECYpCOB B COOTBETCTBUH C Y4YEOHBIM H
BOCIIUTATENbHEIM IUIaHAMU  O0Ie00pa30BaTeIbHOIO  YUpEeXAESHHUs, IPOrpaMMaMH,
IPOEKTaMH U TIJIAHOM paboThl OMOINOTEKH.

4.3. CrooHcopckas IIOMOIb, IOJTy4eHHass OMOJMOTEKOM B BHUIE LEIEBBIX
CPEJCTB Ha KOMIUIEKTOBaHKME ()OHIA M 3aKyNKy oOOpyNOBaHHs, HE BIIEYET 3a COOOM
CHIKEHHs HOPMAaTUBOB U (MJIK) abCOIOTHBIX pa3MepoB (pUHAHCHPOBaHUS U3 OrOJKeTa
IKOJBL. JleHeXKHBIE CpeACcTBa 3a CIaHHYI0 OMOMMOTEeKON MaKysIaTypy pPacXodyloTcs Ha
yIIy4lIeHue MaTepHralbHO-TEXHUYECKON 6a3bl OMOIMOTEKH, MOATHICKY
po(eCCHOHANBHBIX M3/IaHMH, KOMIUIEKTOBaHUE (DOH/IA JOKYMEHTOB.

44. B uenax oOecreueHdss MoJEpHM3AIMK OHOIMOTEKH B  YCIOBHAX
uH(opMaTH3aMK 00pa30BaHUs U B IIpefenax CPelCTB, BBIICISAEMBIX YUYPEAUTEISIMH,
IIKOJIa 0OecrieynBaeT OMOINOTEKY

«  TrapaHTUPOBAHHBIM ()HHAHCHPOBAHUEM KOMILJIEKTOBaHUS OMOIMOTEYHO-
MH(OPMAIIMOHHBIX PECYPCOB (B CMETe yUYPEXkASHHUs BEIBOAUTCS OTAEIIBHO);

e HEOOXOMUMBIMHU CIIY)KEOHBIMH ¥ IPOU3BOJACTBEHHBIMHM ITOMEIICHUSIMHA B
COOTBETCTBUH COCTPYKTYpO# OMOIMOTEKH W HOPMATHBAMU IO TEXHUKE O€30MacHOCTH
SKCIUIyaTal[dd KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM BI@XHOCTH, 3aIBUICHHOCTH
TOMEIIeHNs, KOPPO3HOHHO-AaKTUBHBIX MPUMECel MIH 3IEKTPOIPOBOISIIEH MbUIN) U B
cootBeTcTBUH ¢ nosokennssmu CanlIuH;

«  COBPEMEHHOW 3JIEKTPOHHO-BBIYUCIHTENIBHON, TEJIEKOMMYHUKAIIMOHHON H
KOIIMPOBAJIbHO- MHOXHTEIBHOM TEXHMKOH M HEOOXOAMUMBIMH IPOTPaMMHBIMU
IPOAYKTaMH;

«  pEMOHTOM M CEpPBUCHBIM OOCIy)XKMBAaHMEM TEXHHKH H 00OpYMOBaHHS
OUOINOTEKH;

«  OUONMOTEYHOMN TEXHUKOHN M KaHUEISIPCKUMU IIPUHAJIEKHOCTIMH.

4.5. mKona co3JaeT YCIOBHs i COXPAHHOCTH aIlapaTyphl, 00OpyIOBaHUS H
UMyIIecTBa OUOINOTEKH.

4.6. OTBETCTBEHHOCTh 33 CHCTEMAaTHYHOCTh M KauyeCTBO KOMIUIEKTOBaHMS
OCHOBHOTO (hoHa GUOIMOTEKH, KOMIUIEKTOBaHUE y4eOHOro (pOHIa B COOTBETCTBUH C
dbenepanbHBIMU TIEPEYHSIMH YUYSOHUKOB M y4eOHO-METOJMYECKUX U3JaHUH, CO3/[aHHE
HEeOOXOIMMBIX yCJIOBUM Uil  JIeATENbHOCTH OHONMOTEKH HeceT pPyKOBOJMUTEND
00111e06pa30BaTENLHOTO YUPEKAEHUS B COOTBETCTBHH C Y CTaBOM ILKOJIBI.

4.7. PexxuM paGoTHl OGHONMOTEKH ONMpENeNsIeTcsl 3aBeIyIOIMM OHOIHOTEKON
(6ubnmoTekapeM) B COOTBETCTBMM C IIPaBMJIaMHM BHYTPEHHErO PacHopsA/iKa IIKOJIBI.

[Tpu onpesiesieHU pexrMa paboThl OUOIMOTEKU MPeayCMaTPUBACTCS BBIICTICHHE:
s B o



« JIBYyX YacoB pabodero BpEeMEHHM  €XEIHEBHO Ha  BBINOJIHEHHE
BHYTpUOUOJINOTEYHON paboOTHI;

«  OJHOrO pa3za B MeCSI] — CaHUTApHOrO MJHS, B KOTOPBIHA OOCIyXHBaHHE
MOJIb30BaTENIEN HE IPOU3BOIUTCS;

+  HEe MeHee OJIHOTO pa3a B MeCsL — METOJAUYECKOIO JIHS.

4.8. B nensx obecredeHust paliOHATBHOIO HCIOJIB30BaHMSI MH()OPMAILMOHHBIX
pecypcoB B paboTe ¢ OeThbMH U FOHOLIECTBOM OHOIHMOTEKa 00IeoOpa3oBaTeIbHOIO
yUpEeXXIEeHUs]  B3auMOJEHCTByeT ¢ OubinmorekaMu  MUHHUCTEPCTBA  KYJBTYPBI
Poccuiickoit @enepaninu.

S. YnopasJiienue, mitaThl

5.1. Vnpasienwe OHONIMOTEKOH  OCYIIECTBISIETCS B COOTBETCTBHM  C
3aKoHomaTeNbcTBOM Poccuiickoit Menepanum, cyobekToB Pocculickoin denepanuu u
VcraBoM Kokl 5.2.001mee pyKOBOACTBO AEATENBHOCThIO OMOIMOTEKN OCYIIECTBIISET
JUPEKTOP IIKOJIBI.

5.3. PykoBOACTBO OHOIMOTEKONH OCYILIECTBISECT 3aBeAylOIMH OubIMOTEKOM
(6ubnmoTexapp), KOTOPBI HEceT OTBETCTBEHHOCTh B IIpeJeNiaX CBOEH KOMIETEHIHUH
nepen OOIIECTBOM W  pPyKOBOJUTENEM  0O0IIe0o0pa3oBaTENbHOIO  yUpekICHUs,
00yYaroMMHUCs, HUX pPOAUTENsIMA (MHBIMHA 3aKOHHBIMM  IIPEJICTABUTENSAMHU) 32
OpraHM3allii0 W pe3yJbTaThl JAEATENbHOCTH OWOIMOTEKM B COOTBETCTBUM C
(GYHKIMOHAIBHEIMA ~ OOSI3aHHOCTSIMH,  IPETYCMOTPEHHBIMU  KBaIU(PUKALMOHHBIMU
TpeOOBaHUSIMH, TPYJOBBIM JJOTOBOPOM M Y CTABOM ILIKOJIBL.

5.4. 3aBenyrommii  OubmuoTekoi (OuOIMOTEKaph) Ha3HA4YAETCs JHUPEKTOPOM
IIKOJIBI.

5.5. Metoaudeckoe CONPOBOXEHHWE JESTEIFHOCTH OHONUMOTEKM 00eCIeunBaeT
crienuanucT (METOAMCT) 10 yueGHbIM (POHAAM U IIKOJIBHBIM OUOIHOTEKAM.,

5.6. 3aBenyroumii 6uGHOTEKON (OMONHOTEKaph) pa3pabaThIBAET U IPEJCTaBISCT
PYKOBOJIMTEITIO LIKOJIBI Ha yTBEPIKIECHHE CIIEYIOIINe TOKYMEHTHI:

a) TOJOXeHHe O OUOIMOTEKe, IPaBUiIa TTOJb30BaHUs OMOIMOTEKOM;

0) IUIAHOBO-OTYETHYIO JOKYMEHTALHMIO;

B) TEXHOJOTHYECKYIO JOKYMEHTALMIO.

5.7. TlopsoK KOMIUIEKTOBaHMs IuTata OHONMOTEKM 0O0IIe00pa3oBaTeIbHOrO
YUpPEXICHHS PETIIaMEHTUPYETCs €ro Y CTaBOM.

5.8. Ha pabory B 6GMONMOTEKY NPHHUMAIOTCS JIMIA, MMEIOIIME HEOOXOAMMYIO
po¢eCCHOHAIBHY IO MO/ITOTOBKY, COOTBETCTBYIOLIYIO TpeOoBaHUAM
KBaIU(PUKAMOHHONW XapaKTePUCTUKU IO JOJDKHOCTH M IOJyYCHHOH CHeIMallbHOCTH,
TOATBEPKACHHYIO JIOKyMEeHTaMH 00 00pa30BaHUK M (UJIM) KBaTU(PUKALIUH,



5.9. PaboTHUKH OMOIHOTEK MOT'YT OCYIIECTBIIATH NIEarOrnYeCcKyIo IesITeIbHOCTD.
CoBMemeHue OMOIMOTEYHO-UHGOPMAIIMOHHOW M IEJIaroru4ecKoi AesiTeIbHOCTH
OCyLIECTBIIAETCS paOOTHUKOM OUOIMOTEKH TOJIBKO Ha T0OPOBOIBHON OCHOBE.

5.10. TpynoBble OTHOLIEHUS! PAGOTHUKOB OMOIMOTEKH M 06IIE00pa30BaTEIEHOrO
YUpeXIeHUs] PEryIUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCJIOBHS KOTOPOrO HE JOJDKHBI
IIPOTUBOPEUYHTH 3aKOHOJAaTeNCTBY Poccuiickoit ®eznepanuu o Tpyae.

6. IIpasa u 0Gs13aHHOCTH PaGOTHHKA OHOJIHMOTEKH

6.1. PaGoTHuku OUOIMOTEK UMEIOT IIPaBoO:

a) CaMOCTOSTENbHO BHIOMpPATh (OPMBI, CPEICTBA M METOABI OHOIMOTEYHO-
MH(QOPMAIMOHHOTO OOCITy )KHBaHUsA 00pa3oBaTEIbHOrO M BOCIUTATEIBHOIO MPOLECCOB
B COOTBETCTBHH C LIEJISIMH M 337adaMy, YKa3aHHBIMH B ycTaBe 00Ie00pa30BaTeIbHOTO
yUpEeKIeHHS U MOJIOKSHUN 0 OubnuoTeke 0011e00pa3oBaTebHOIO yUPEXKACHNUS,

6) MpPOBOAWTH B YCTAHOBJICHHOM HOpsAIKe (haKkyIbTaTHBHBIC 3aHATHSA, YPOKA H
KPyXKKH OU6IHOTeYHO-61OnHorpadhuueckux 3HaHUN 1 HHPOPMALOHHON KyIbTYPBI;

B) OMNpe/eNsTh UCTOYHUKH KOMILUIEKTOBaHMS HH(POPMAIMOHHBIX PECypCOB;

r) W3BIMAaTh M pPEAIU30BBIBATh JOKYMEHTBI M3 (OH/IOB B COOTBETCTBHU C
MHCTPYKIHEHN 110 ydeTy 6ubaroTeuHoro hoHma;

1) OIpenensTh B COOTBETCTBAU C TNPABHIAMM TIONB30BAHHsS OHONMOTEKOH
0011e00pa30BaTEILHOIO YUIpEeKICHUS, yTBEP>KICHHBIMU PYKOBOAUTENIEM
0611e00pa30BaTeNFHOTO  yUPEXK/IEHUs, M 110 COITaCOBaHMIO C  POIUTCIBCKHM
KOMUTETOM HJIM TIOTIEYUTENHCKAM COBETOM BHJBI M pasMepsl KOMIIEHCAIluH yiepoa,
HAHECEHHOTI'o I0JIb30BaTesIMU OMOINOTEKY;

€) BHOCHTH MPEIIOKEHUS] PyKOBOJHUTEIO 0011€00pa30BaTeIbHOIO0 yIPEKICHHS
0 COBEPUICHCTBOBAHMIO OIUIATHI TPyJa, B TOM 4YWCIe HaJ0aBoK, JOmIaT H
IpeMUPOBaHHs PaOOTHUKOB OUOJIMOTEKH 32 JIOTIOTHUTENILHY O paboTy, He BXOJSILIYIO B
KPYr OCHOBHBIX OOs3aHHOCTeH PabOTHMKOB OHMOIMOTEKH; IO KOMIICHCAIHOHHBIM
MEpOIpPHATHSIM, CBSI3aHHBIM C BPEIHBIMHU YCIOBUSAMHU Tpy/a (oubnmoTevHas: IbUIb,
TpeBbIIIeHNe HOPMaTHBa PaGoOTHI HA KOMITBIOTEPE).

K) ydJacTBOBaTh B yIpaBleHuHM o00lIeoOpa3oBaTeNbHEIM — yIPEKIACHHEM B
TIOPS/IKE, OTIPEEIIEMOM YCTaBOM YUPEXKACHHS;

3) WMMeTh eXEroiHblii OTmycK 28 KaleHIapHBIX JHEH U JIOTIOTHUTENIbHBIA
OIUIAuMBaeMbIii OTIIyCK B COOTBETCTBUM C KOJUICKTMBHBIM JIOTOBOPOM MEXIY
pabOTHMKAMH ¥ PYKOBOZACTBOM 00I11€00pa30BaTeIbHOrO yUPEKIACHUS WM HHBIMU
JIOKAJIbHBIMHA HOPMATUBHBIMH aKTaMU;

1) OBITh NpEICTABIEHHBIMA K PasiMYHBIM (OopMaM IOOIIPEHHs, Harpagam M
3HAKaM OTJIMYHS, TIPely CMOTPEHHBIMUIIPaOOTHUKOBOOPa30BaHUAM Ky IbTY PbI;

K) y4acTBOBaTh B COOTBETCTBHUY C 3aKoHOJaTenbcTBoM Poceniickoit denepanuu B
paboTe OUOIMOTEYHBIX ACCOLUAIIUNA HITA COIO30B.
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6.2. PaGoTHMKM OMOIHOTEK OOS3aHBI:

a) obecrneduTh IOJIE30BATENISIM BO3MOXHOCTD paboThl ¢ HMHPOPMAIKUOHHBIMU
pecypcamu OMOIHOTEKH;

6) wuHQOPMHUPOBATH IIONB30BATENCH O BHIAX NPEAOCTABIACMbIX OHOINOTEKOM
YCIIYT;

B) 0becreuuTh Hay4HYIO OPTaHU3aluio (POHIOB U KaTajloros;

r) dQopmupoBats GOHIBI B COOTBETCTBHH C YTBEPKICHHBIMH benepanbHBIMU
HepevHsIMU y4eOHBIX U3JIaHUH, 00pa3oBaTenbHLEIMU IporpaMmmMaMu
00111e06pa30BaTEIbHOIO YUPEXKICHNs, HHTEpECaMH, OTPeOHOCTSIMU U 3aIlpocaMy Beex
KaTeropui mob30BaTelien;

1) COBEpLIEHCTBOBATh nHGOPMAMOHHO-OubIorpapuieckoe u O6ubIMoTEYHOE
o6cIy)KHBaHUE T10JIb30BaTENeH;

e) obecrneynBaTh COXPAHHOCTH HCIIOJNB30BAHUA HocuTeneil mHbOpMalMH, HX
CHUCTeMaTHU3al[I0, pa3MelleH’e  XPaHCHUE,

X) obecreymBarh pPEXUM PpabOTBl B COOTBETCTBHH  C IOTPeOHOCTAMHU
nonb3oBateseil u paboToit 0011e00pa30BaTENIbHOTO YIPEIKICHUA;

3) OTYMTHIBATBCS B  YCTAHOBJIGHHOM  IOpsJke  TICpel PYKOBOJUTENIEM
06111e00pa30BaTEIBHOI0 YIPSIKACHHS,

¥) MOBBIIATH KBaTM(HUKAIHMIO. *

7. IIpaBa u 00sI3aHHOCTH NOJIb30BaTe/IeH OHOIHOTEKH

7.1. Tlonp3oBareau OMOINOTEKH UMEIOT IPaBO:

a) TojdyyaTh IOJNHYIO WHpOpMAIMIO O COCTaBe oubmmoreunoro (onna,
MH(POPMAIMOHHBIX pecypcax U MpeloCTaBIsIeMbIX OUOIMOTEKOHN yCIIyTax;

0) mMOJIB30BaATHCS CIIPaBOYHO-OUOIHOrpaduIeCKUM armnapaTom OUOITMOTEKH;

B) TIONy4aTh KOHCYJHTAlMOHHYIO NMOMOIIb B IOHCKE H BBIOOpE MCTOYHUKOB
uHGOpMALH,

r) moJjy4aTh BO BPEMEHHOE II0JIb30BAHNC Ha aboHEMeHTe W B YUTAJILHOM 3aJI€
[IeqyaTHbIE W3IaHUS, Ay AMOBU3yalbHbIe JIOKYMEHTBI U IPYTHE NCTOTHUKN UH(pOPMAaLUH;

I) TIpOIEBATh CPOK MOJIb30BAHUS JOKYMEHTAMMU;

€) ToIydYarb TeMaTHYeCKUeE, (akrorpaduyeckue, YTOYHSIOLIHE "
6uGmHorpaduUeckue CIIpaBKy Ha OCHOBE (OHA OMOITMOTEKH,

) TIOJNyYaTh KOHCYJIBTAIHOHHYIO TIOMOIIH B paGore ¢ uHpOpMALVEH Ha
HEeTpaJMIMOHHBIX ~ HOCHTEISIX  MHpU  IOJB30BAHUH SNEKTPOHHBIM M HHBIM
000pyIOBaHUEM;

3)  y4acTBOBATh B MEPONPHITHAX, MPOBOAUMBIX OMOITMOTEKOM;

u) obpamarbcs A pasperieHus KOH(JIMKTHON CHUTyallid K PYKOBOAHUTEIIO
00111e00pa30BaTEIBHOIO yUPEXKICHHS.

7.2. Tlons3oBaTeny OUOIHOTEKH O0s3aHBI:
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a) cobroaaTh IpaBuiia MOJIb30BaHMs OUOINOTEKOM;

6) OepekHO OTHOCUTHCS K MPOM3BEECHUSIM IleyaTH (He BBIPBIBATh, HE 3arudath
CTpaHMIl, He JejlaTh B KHHUTaX MOAYEPKUBAHMH, NMOMETOK), MHBIM JOKyMEHTaM Ha
pas3IUYHBIX HOCUTENSX, 000pyA0BaHHIO, HHBEHTAPIO;

B) IOAJIEPKUBATh TMOPSIOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTYIIE
OUMOJIMOTEKH, PACTIONIOKEHHS KapTOYeK B KaTajorax M KapToTeKax;

r) TOJNb30BaThCs LEHHBIMH W  CIPAaBOYHBIMU  JOKYMEHTAaMH TOJBKO B
[IOMEILEHUH OUOIMOTEKY;

1) y0OeauThCa NPU MOJyYEHWH JOKYMEHTOB B OTCYTCTBUM JE(QEKTOB, a IpH
0OHapyKeHHH MPOMH(POPMUPOBATH 00 3TOM paboTHHKa GuOIHOTEKH. OTBETCTBEHHOCTS
3a oOHapyXeHHble Je(eKThl B CHABaeMBIX JOKYMEHTaX HeceT MOCIeIHUN
I10JIb30BaTEb;

€) pacIuChIBAThCS B YUTATENHCKOM (OpMYISpe 3a KaX/Iblil IONYYCHHBIH
TOKyMeHT (MCKIIoYeHue; o0ydaromuecs: 1—4 K1accoB);

)K) BO3BpAIlaTh JOKYMEHTHI B OUOIMOTEKY B yCTAHOBJICHHbIE CPOKH;

3) 3aMeHATh JOKyMEHTHl OMONMOTEKHM B Cjlyyae HX YTpaThl WM IIOpYM UM
PaBHOLIEHHBIMH, JTMOO KOMIIEHCHPOBATh yIepd B pasMepe, yCTaHOBIEHHOM IpaBU/IaMu
[IOJIb30BaHUs OMOJIMOTEKOM;

M) TOJHOCTBIO PACCUMTAThCS C OUOIHOTEKON MO MCTEYEeHHH CpOKa 00ydYeHH:
1M paboThl B 0011600pa30BaTENBHOM YUPEIKICHUY.

7.3. TIopsmoK MOJIb30BaHUs OMOIHOTEKOM

a) 3amMch OOydaromuxcs o0IeoO0pa3oBaTeNPHOIO YUPEKICHHUA B OuOMMOTEKY
TMPOU3BOUTCSA [0 CIHMCOYHOMY COCTaBy Kiacca B HMHIMBHJyalbHOM IIOpSJKE,
TIeJarorMYeCcKUX ¥ MHBIX pabOTHUKOB 00111€00pa30BaTeIFHOTO YUPEKISHNS, POAUTENeH
(MHBIX 3aKOHHBIX TPEACTAaBUTENIEH) 00yYaroIMXCsl — 10 IACIIOPTY;

6) mepeperucTpalis oiIb30BaTeNel OMOIUOTEKH IPOU3BOAUTCS EXKETOMHO;

B) JOKyMEHTOM, TMOJATBEPKIAIOIMM IPaBo  IOJb30BaHMs  OHONMOTEKOH,
SBISIETCS YATATEILCKUM pOopMyJIsp;

r) 49uTaTeNbCKUi  (GOpMyJIAp  (QUKCHpyeT JAaTy  BBIAAYM  [I0JIB30BATEIIO
JIOKYMEHTOB U3 GoH/Ia GUOIMOTEKH M UX BO3BpAIEHHsS B OMOIHOTEKY.

7.4. TTopsmoK TMOJIb30BaHUs a00HEMEHTOM:

a)  I0JB30BaTEM UMEIOT [PABO MONYYHUTH HA JIOM M3 MHOTOTOMHBIX M3/[aHUH HE
6oJee ABYX JOKYMEHTOB OJHOBPEMEHHO;

0) MakCHMaJIbHble CPOKH I10JIb30BaHMs IOKyMEHTaMH:

—  y4eOHHUKH, yueOHbIe TOCOOHS - yUeOHBIH roJ;

—  HAy4HO-TIONYJISIpHAsl, II03HaBaTelbHas, XyHOXXECTBEHHAas JMTEparypa -1
MeCHILL;

— HepHOAMYEcKHe W3JaHus, H3aHus HOBBILEHHOrO crpoca -15 He;

~0Q~



B) IIOJIB30BATEIM MOTYT HPOJUIMTH CPOK IOJh30BaHHUS JOKYMEHTaMH, €CJIM Ha
HHMX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX IOJIb30BATECH.

8. IlpsiMoii 3amper Ha pacHpoCTPaHeHHe JIMTePaTypbl 3KCTPEeMHCTCKOM
HANpPaBJIEeHHOCTH

8.1. B coorBerctBuu c¢ DejepanbHbiM _3aKOHOM «O  TIPOTUBOJEUCTBHU
skcTpeMucTcKoi nestenbHocTHy Nell4-®d3 ot 25 wmromst 2002 roxa 3ampemieHo
paclpocTpaHeHne, IPOU3BOACTBO, XpaHEHHe U HCIONB30BAHHUC  JIMUTCPATYPEI

SKCTPEMUCTKON HAIPABIEHHOCTH B IIKOJIBHON OUOIMOTEKE.

8.2. 3aKOH OmpeeNseT SKCTPEMHUCTCKHE MaTepualibl KaK MpeJHa3HAYCHHbIC IS
00HApOI0BaHMs JTOKYMEHTHI 1100 MH(OpMAILKs Ha WHBIX HOCUTEIISAX, NPU3BbIBAIOIINE K
OCYILIECTBIEHHIO JKCTPEMUCTCKOM JIeATeNBbHOCTH JIMOO0 OOOCHOBEHIBAIONIME I
OIIPaB/IBIBAIOIINE HEOOXOJUMOCTh OCYILECTBIECHUs TaKOU JEATEIbHOCTH, B TOM {HCIIe
TpyABl PYKOBOAMTENEH HAIMOHAJ- COLMATHCTHICCKON paboueit maprtuu I'epmanumy,
dammcTckoi maptuu Wrtanuu, my6nukanuy, 000CHOBBIBAIOLIME WK ONPAB/BIBAIOIIHE
HAIIMOHAJTbHOE ¥ (MJIM) PacoBOE IMPEBOCXOACTBO JIMOO ONpPaB/IBIBAIOIIME IPAKTUKY
COBepILEHMs] BOEHHBIX WJIM HHBIX IPECTYIUICHUH, HANpaBICHHBIX Ha IIOJHOC MM
YaCTHYHOE  YHHMYTOXKEHHe KaKoi-nmubo STHUYECKOW, COLMAIbHOW, PacOBOH,
HALMOHAJIBHOM UJIN PEJIMTHO3HOM IPYIIIIHL.

8.3. Ilpu 5TOM, K OSKCTPEMHUCTCKOW JESATEJIBHOCTH 3aKOH OTHOCHT, IIOMUMO
TIPOYEro, «MaccoBOE PACIpPOCTPAaHEHHWE 3aBEOMO DKCTPEMHCTCKHX MAaTepHalioB, a
PaBHO HX WM3rOTOBJICHHE MM XpaHEHHE B IEISX MacCOBOIO paclpOCTPaHCHUA», a
TaxoKe PMHAHCUPOBAHUE ¥ KMHOE COIEHCTBUE» OTUM JCHCTBUAM

8.4. bubnmuorexaps (megaror-6MOINOTEKaph) €XEKBapTaJlbHO IMPOBOIHUT CBEPKY
UMerolxcs B (OHAAX OMONMOTEKH JOKYMeHTOB C delepalbHbIM  CIHCKOM
SKCTPEMHCTCKUX MaTepHaioB, U3bIMAeT MX M3 000poTa OMOIMOTEKH, BEeIET KypHAI
cBepok poua 6ubmroTexu ¢ MejiepaabHbBIM CIICKOM SKCTPEMUCTCKIX MATEPHATIOB.

9. Mck/aiouenne M3 OTKPBITOro A0CTyNa HH(OPMANMOHHOWH NPOAYKUHH CO
3Hakom 16+, 18+

9.1. B coOTBETCTBHH ¢ (eiepanbHbIM 3aKoHoM PD o1 29.12.2010 roxa Ne 436 «O
zamuTe geTeil oT MH(OpPMAIMU, NPUYMHAIONIENH BpeJ HMX 310pPOBbIO U Pa3sBUTHION,
¢enepantbHBIM 3aKOHOM OT 29.07.2013 roma Nel35-®3 «O BHeceHUHM W3MEHEHUH B
cratbio 5 ®exepanpHoro 3akona «O 3ammre JieTedl OT MHMOPMAIKH, NPUYUHSIOIIEH
BpeJl WX 370POBBIO U Pa3BUTHIO» OUOIHOTEKAPH (mearor-6udIMOTEKaph) BBISBISIET U
MCKTIOYaeT W3 OTKPBHITOTO JIOCTyIa OTAeNa OOCIyKMBaHUA 00yJalolUXCs MeYaTHbIC
M3/[aHNUs, COOTBETCTBYIOIIIE 3HAKY MH(POPMAIMOHHOH mpotxyKuuu 16+, 18+
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